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Edmund Rice

CENTRE WA




Application for the position of
CHIEF EXECUTIVE OFFICER
Applicants for the position of CEO are asked to include the following information as part of their application:
1. A covering letter outlining your interest in the position
2. A statement addressing the Selection Criteria and General Responsibilities required for the position
3. The completed Application Form including the contact details of referees 
Confidential enquiries to Mr Stephen Bowman 94400625
Closing date for the return of this application is
Friday 26 April at 5pm

Applications should be marked ‘Confidential’, submitted in hard copy or electronically and addressed to the Board Chair.
Email:
Board Chair


chairperson@ercwa.org.au
Post:

The Board Chair


Edmund Rice Centre WA


P O Box 613, Mirrabooka, WA 6061
1.
Please fill in ALL sections of this form even if you wish to attach a Curriculum Vitae.
2. 
Current Police Clearance and Working with Children are essential criteria for employment to the role. 
3. 
If you provide us with the personal contact information of others for referee purposes, please inform them that you are disclosing this information to the Board Chair of ERCWA. ERCWA will not disclose this personal information to any third party and will dispose of it at the conclusion of this process.

APPLICATION FORM: CEO
1. PERSONAL INFORMATION
FIRST NAMES:
_______________________________________________

SURNAME:


_______________________________________________

Home Address:

_______________________________________________





_______________________________________________
Mobile no:


_______________________________________________
Home Telephone no: 
_______________________________________________


Email:


_______________________________________________
Business Address:
Name / address of 
current employment:
_______________________________________________
Address for communication


with respect to this

______________________________________________


Application

Telephone no:

_______________________________________________

Date of Birth:

_______________________________________________

2.
QUALIFICATIONS 
2.1
TERTIARY EDUCATION QUALIFICATIONS (please attach copies)
	Years attended
	Institution
	Qualifications
	Major area(s)/Study


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.2
Other qualifications:
	Years attended
	Institution
	Qualifications
	Major area(s)/Study



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.3
Relevant Personal Professional Development

Give details of courses, conferences, and seminars attended within the past three years that relate to the position.


Course Title
             

Date



Location



WORKING WITH CHILDREN No: _______________ Expiry date: ____________
NATIONAL POLICE CLEARANCE 
(Please attach copies to the application)
3.
WORK EXPERIENCE  
3.1
Work experience 

	Years
	Roles
	Workplace


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4.
ADMINISTRATIVE EXPERIENCE

Provide details of the administrative role and responsibilities and length of time in the position.   
	Workplace

	Position


	Years (From-To)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Summarise or list the specific leadership and administrative skills and experience gained working in these roles
5.
REFEREES
Names and addresses of persons who have consented to act as Referees. 
5.1
Professional Referee

Name:


___________________________________________________

Position:


___________________________________________________

Address:

___________________________________________________

Telephone:

Mobile: _____________________________________________




Business: _____________________________________________
5.2
Professional Referee

Name:


___________________________________________________

Position:

___________________________________________________

Address:

___________________________________________________

Telephone:

Mobile: _____________________________________________




Business: ___________________________________________
5.3
Professional Referee

Name:


___________________________________________________

Position:

___________________________________________________

Address:

___________________________________________________

Telephone:

Mobile: _____________________________________________




Business: ___________________________________________
6. Please provide a statement on your perceived suitability for this role in relation to fulfilling the selection criteria and in regard to the key aspects and responsibilities referred to in the Duty Statement.
This statement should be included here or attached separately and be no more than three pages. 
SELECTION CRITERIA

Three core essential requirements for leadership centre on having clear vision and values, demonstrated knowledge and understanding and well defined social and interpersonal skills. 

With these basic attributes the applicant should address the following criteria:
· the ability to work within and promote the vision, mission and values of Edmund Rice Centre WA. 
· experience of managing  staff and other resources. The ability to lead and manage a team of staff, volunteers and partners.  

· experience managing programs in particular with migrant/humanitarian groups and Aboriginal and Torres Strait Islander People.

· effective experience in grant writing and sourcing funds from Government and philanthropic organisations.
· interpersonal and communication skills including IT skills

· leadership experience in design and delivery of training, strategic and operational planning  and reporting to Board and legal entities 
· capacity to work with individuals and organisations across different contexts and cultures 
_________________________________________________________

7. OTHER RELEVANT INFORMATION
7.1 Membership or involvement in professional organisations or other relevant organisations:
Prior to successful appointment, further copies and confirmation of any outstanding information pertaining to employment in the role, may be sought from you. 
This will be outlined at the interview along with the projected timeline to appointment, should you be invited to an interview.
Thank you for your interest and for the submission of this application.

SIGNATURE OF APPLICANT:

________________________________

DATE:




________________________________

